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NORTON-IN-HALES PARISH COUNCIL
Clerk: Mrs Margaret Edwards
E-mail:  nortoninhalespc@yahoo.co.uk
Tel/fax 01630 652925

Norton-in-Hales Website: www.nortoninhales.org
NORTON IN HALES PARISH COUNCIL

Part Time

PARISH CLERK

Applications are invited for the post of Clerk to the Norton in Hales Parish Council following the retirement of our Clerk.  The post is part time working from home presently four hours per week.  The Parish Council meets six times a year with occasional additional planning meetings.
The post-holder will be the Council’s Legal and Responsible Financial Officer and should have experience of accounts, minute taking and correspondence.  Good literacy, numeracy and IT skills are required.

Salary will be based on the National Association of Local Council’s recommendation, plus mileage allowance, telephone, Broadband and stationery costs.

This is an interesting and varied post, supporting an active, community focussed Parish Council.

Further details from and letters of application including CV to:-

Mrs Margaret Edwards,

Clerk to Norton in Hales Parish Council

Highfields Farm
Betton

Market Drayton TF9 4BE

Tel. 01630 652925

Closing date for applications is Monday 6 June 2011
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